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OUR VISION:

At Colgate Primary School:

· We make learning fun and enjoyable

· We value, care for and respect each other

· We develop successful, independent learners

INTRODUCTION:
All education during school hours is free. We do not charge for any activity undertaken as part of the National Curriculum with the exception of individual or group music tuition. 
VOLUNTARY CONTRIBUTIONS:
When organising school trips or visits which enrich the curriculum and educational experience of the children, the school invites parents to contribute to the cost of the trip. All contributions are voluntary. If we do not receive sufficient voluntary contributions, we may cancel a trip. If a trip goes ahead, it may include children whose parents have not paid any contribution. We do not treat these children differently from any others.

If a parent wishes their child to take part in a school trip or event, but is unwilling or unable to make a voluntary contribution, we do allow the child to participate fully in the trip or activity. Sometimes the school pays additional costs in order to support the visit. Parents have a right to know how each trip is funded. The school provides this information on request.

The following is a list of additional activities organised by the school, which require voluntary contributions from parents. These activities are known as ‘optional extras’. This list is not exhaustive:

· visits to museums;

· sporting activities which require transport expenses;

· outdoor adventure activities;

· visits to the theatre;

· school trips abroad;

· musical events.

RESIDENTIAL VISITS:
If the school organises a residential visit in school time or mainly school time, which is to provide education directly related to the National Curriculum, we do not make any charge for the education or travel expenses. However, we do make a charge to cover the costs of board and lodging. Parents who receive the pupil premium are exempt from payment. 

MUSIC TUITION:
All children study music as part of the normal school curriculum. We do not charge for this.

There is a charge for individual or group music tuition if this is not part of the National Curriculum. The peripatetic music teachers teach individual or small group lessons. We make a charge for these lessons. Parents in receipt of state benefits are exempt from payment. We give parents information about additional music tuition at the start of each academic year.

SWIMMING:
The school organises swimming lessons for all children in Key Stage 2. These take place in school time and are part of the National Curriculum. We make no charge for this activity. We inform parents when these lessons are to take place, and we ask parents for their written permission for their child to take part in swimming lessons.

SPORT:
When the school offers sport coaching after school with a qualified coach, who runs and organises these sessions and is not a member of the school staff, we make a small charge for these sessions.

SCHOOL TRANSPORT:
We normally charge children if they are transported in coaches to an extra-curricular activity. However, we use these charges only to cover the expenses of the trip, not to make a profit.

LETTINGS:

Scale of charges 

Charges for lettings will be reviewed annually by members of the Governing Body.

Lettings will be based upon the following principles: 

(i) the School’s premises represent a significant capital investment and should be fully utilised 

(ii) the premises are a valuable community resource 

(iii) educational usage constitutes the main priority 

(iv) a profit margin would be welcome when derived from private or commercial usage but is not the objective when facilitating educational activity by designated users. 

New applicants wishing to use the School premises will be vetted, as appropriate to their request, before a contract with them is offered. Full contact details will be required and the Local Authority’s terms and conditions relating to such contracts will apply for lettings and hire of the premises. 

All formal hiring of the School’s premises, including those for which no charge is made, 
shall be documented by the School’s Business Manager. Hirers must complete an appropriate hire agreement/lettings form (Appendix 1) and will receive a copy of the conditions of hire. The hire agreement is a contract which Governors may enforce in law. 

In arriving at the charges for lettings and hiring of the premises, the School will use the following principles: 

(i) statutory users will be charged an amount commensurate with the costs incurred 

(ii) designated* users will be charged no more than the cost incurred 

(iii) private users will be charged on a cost plus income margin to enable income generation that can contribute towards wear and tear incurred and the replacement of furnishings/equipment, enabling the sustainability of lettings and hire 

(iv) there will be parity of treatment for similar users 

(v) overall, the cost of letting School facilities should be recovered from users. 

For the purpose of charging, the Governing Body, Headteacher, or member of staff to which this duty is suitably delegated, will be empowered to determine to which group any particular individual or organisation belongs. The basis of charging will be determined by the purpose for which a letting is arranged as per the Local Authority’s guidelines. 
Charges are available on request from the School’s Finance Office and will be reviewed each year. The Governing Body reserves the right to require a deposit over and above the hiring charge as provision against damage to the premises (including any equipment) or the premises being left in an unacceptable condition, necessitating additional costs for cleaning, caretaking or other expenses. The School will seek to recover any costs incurred which were unavoidable and resulted directly from a cancelled letting. The School will not always employ a continuous caretaking presence during lettings, but the Governing Body reserves the right to insist upon this where the nature of the hiring may leave the School vulnerable to theft or damage. 

The Governors will review and update the lettings and room hire charges each year. Increases will take account of the rise in caretaking staff pay and any other relevant, inflationary rises of which the School is informed by the Local Authority or supplier of a service relevant to the letting. 

The School’s Governing Body will be mindful of their responsibilities in safeguarding the School from bad debt. Therefore, payment at the time of booking will be the preferred option. Cheques or cash are both acceptable and, in all cases, official receipts will be issued. The School will allow the extension of credit to designated users where they are satisfied that these are credit worthy. The School reserves the right to withdraw credit facilities where prompt payment is not received. In all cases, where credit is extended, an official invoice will be issued
Designated Users:

The Governing Body has deemed the following groups to be ‘Designated Users’ 

Colgate Parish Council 
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